SO GD&DT BINH PHUGC ~ CONG HOA XA HOI CHU NGHIA VIET NAM

TRUNG TAM GDTX TiNH Poc lap — Tw do — Hanh phiic
S6 | 6\3(KH/GDTXT Binh Phudc, ngay /|4 thang 05 nam 2021

KE HOACH KIEM TRA HO SO, SO SACH CHUYEN MON
(Hoc ky 2, nam hoc 2020 - 2021)

Thyc hién nhiém vu nam hoc 2020-2021, nhim nang cao hon nita cong tac day va
hoc, ting cudng cong tac kiém tra, danh gia trong chuyén moén. Nay BGD Trung tdm thong
béo t4i toan thé CB,GV ké hoach kiém tra hd so, sb sach hoc ky 2, ndm hoc 2020 — 2021 nhu
sau: '

1/ N§i dung kiém tra

1.1. Ho so ciia Phong DVH

- S6 Pang bd

- S6 ghi cac cude hop cua Phong

- S6 ghi chép céc ndi dung chao co.

- S truc

- S6 theo dbi cac hoat dong chuyén mén, bao cdo chuyén dé.
- Ké hoach hoat déng chuyén mén cua Phong

- $6 diém 16n

- Hoc ba

- H6 so hru cac vin ban ndi bo (Lich phan cong day thay; K& hoach thao giang, du
gid; Thoi khoa biéu; Phan cong chuyén mon.....)

1.2. Hb so, sb sach tb chuyén mon

- S6 nghi quyét: ghi bién béan céc cude hop cta td chuyén mon.

- S6 ké hoach: ghi ké hoach nim, thang, tuan cta t6 chuyén mon.

- S6 theo dbi cong tac chuyén mén. .

- Ho so luwu c4c tai liéu luu hanh ndi bd: vin ban bao céo cia td trudng va cac td vién,
phiéu nhan xét du gid, hd so thanh tra toan dién glao vién, chuyén deé..

- Phén phdi chuong trinh cia b mén trong to.

1.3. Ho so, s6 sach ciia giéo.vién

- S6 ké hoach giang day va ghi chép sinh hoat chuyén mon

- Gi4o an

- S6 dy gio

- 86 diém c4 nhan

- S6 (lich) bao giang VnEdu (két hop truyén théng céc 16p 11 CDCNCS...)

- S6 chit nhiém 16p (d6i v6i gido vien 1am cong tac chii nhiém)

2/ Thanh phan kiém tra

BGD; Trudng phong DVH; T trudng, tb phé CM.




3/ Thoi gian kiém tra

Ngay kiém Thanh phin dwge phin | Ghi

Stt ~ Noi dung tra cong kiém tra chu

1 | HdsoctaPhong DVH | 22/05/2021 T. Viét GD; T. Nhan PGD

Ho6 so cua T6 chuyén

2 b 22/05/2021 T. Viét; T. Nhan;
mon
. T. Nhan; T. Q Dat;
3 Ho so gido vién 22/05/2021 Co Lé Thi Lan

Cd Nguyén Thi Thanh Dung.

- Hb so cla Ph(‘)ng DVH nép vao ngay 21/05/2021, nhén lai ngay 25/05/2021, nop
va nhén tai phong Thay Nhan — PGD.

- H6 so cua T chuyén mén nép vao ngay 21/05/2021, nhén lai ngay 25/05/2021,
nop va nhén tai phong Thay Nhan — PGD.

- Hb so cia GV ndp vao ngay 2Q/05/2021; GV nhan lai hd so vao ngay 25/05/2021,
ndp va nhén tai phong chuyén mén cua t (ngudi nhan va tra ¢6 Lé Thi Lan).

* Luru y: Trude khi ndp ho so sd sach dé kiém tra, d& nghj T6 truéng CM phai kiém
tra ky duyét ho so ctia GV day di, ding thoi gian quy dinh. GV nao khéng ndp hogc nép
khong day du ho so theo thoi gian quy dinh T6 trudng 1ap bién ban va giri v& BGD.

-4/ Pia diém kiém tra: Tai phong hop HDSP, bit dAu lac 8h00 theo lich da néu trén.

T6 truéng CM théng bso cho tAt ci can b, gido vién biét dé thuc hién ké
hoach. _

Dé nghi tét ca CB,GV nfp toan bo }16 50, sb sach dung theo lich da phén cong, ca
nhin CB,GV ndp cham tré 1am anh hudng dén hoat dong chung cia don vi, c4 nhan d6 phai
tu chiu trach nhiém. ‘

Trén day 1a ké hoach kiém tra hd so, sb séch hoc k¥ 2, nim hoc 2020 - 2021 ciia
Trung tam, dé nghi toan thé CB,GV thuc hién nghiém tic cac ndi dung trén./.
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