SO GD&DT BINHPHUGC ~ CONG HOA XA HOQI CHU NGHIA VIET NAM
TRUNG TAM GDTX TiNH Djc 1ap — Ty do — Hanh phic

sé 446 KwGDTXT Binh Phuéc, ngay /9 thing 10 nim 2020

- KE HOACH KIEM TRA HO SO, SO SACH CHUYEN MON
(Hoc ky 1, ndm hoc 2020 - 2021)

Thuc hién nhiém vu niam hoc 2020-2021, nhim nang cao hon nita cong tac day va
hoc, tang cuong cong tac kiém tra, danh gia trong chuyén moén. Nay BGD Trung tam thong
bdo t6i toan thé CB,GV ké hoach kidm tra hd so, sé séch hoc ky 1, nam hoc 2020 — 2021 nhu
sau:

1/ N§i dung kiém tra

1.1. Hb so ciia Phong DVH

- S6 Pang bd

- S6 ghi cac cudce hop cia Phong

- S6 ghi chép cac ndi dung chao co.

-S4 truc ‘ .

- S6 theo d&i cac hoat dong chuyén moén, bdo cio chuyén dé.

- Ké hoach hoat dong chuyén moén cua Phong

- S6 diém 16n

- Hoc ba

- H6 so lu’y cac van ban ndi bd (Lich phén céng day thay; Ké hoach thao giéng, du
gi0; Thoi khoa biéu; Phan cbng chuyén mon.....)

1.2. Hb so, sb sach té chuyén mon

- S6 nghi quyét: ghi bién ban cac cudc hop cua td chuyén mon.

- Sbké hoach: ghi ké hoach nam, théng; tudn cia td chuyén mon.

- S6 theo doi cdng tdc chuyén mon.

& Hb so luu céc ta‘i li€u Iuu hanh ndi bo: van ban bio cdo cﬁa‘té trudng va cac td vién,

phi€u nhan xét du gid, hd so thanh tra toan dién gido vién, chuyén dé.....

- Phén phéi chuong trinh ctia bd mon trong t0.

1.3. H so, sb sach cia gido vién

- S6 ké hoach giang day va ghi chép sinh hoat chuyén moén

- Gido an

- S6 du gio

- S6 didm c4 nhan :

- S0 (lich) béo gidng VnEdu (két hop truyén théng cac 16p 11 CDCNCS...)
- S6 chi nhiém 16p (d6i voi gidao vién lam cong tac chu nhiém)

2/ Thanh phin kiém tra

BGD; Trudng phong DVH; Té trudng, t6 pho CM.




3/ Thoi gian kiém tra

St Néi dung Ngay kiem ThanhA phal_lzdlr(.xc phan Gh’l
tra cong kiém tra chu
1 | Hosocua Phong DVH 23/10/2020 T. Nhéan PGD
p | HOsoeta FOchuyen | o310020 T. Nhan; T. Q Pat
T.Nhén; T. Q Dat;
3 Ho6 so gido vién 23/10/2020 Co L€ Thi Lan
Co6 Nguyen Thi Thanh Dung.

- Hb so cia Phong DVH ndp vao ngay 22/10/2020, nhén lai ngay 26/10/2020, ndp
va nhén tai phong Thay Nhan — PGD.

- HO 5o ctia T6 chuyén mon ndp vio ngay 22/10/2010, nhan lai ngay 26/10/2020,
nop va nhén tai phong DVH (Thay Q. Dat- TP). )

- H6 so clia GV ndp vao ngay 22/10/2020; GV nhén lai hd so vao ngay 26/10/2020,
nop va nhén tai phong chuyén moén cia t6 (ngudi nhin va tra cd Lé Thi Lan).

* Luu y: Truge khi nop ho so s6 sach dé kiém tra, dé nghi T6 truéng CM phai kiém
tra ky duyét ho6 so cia GV day du, dung thoi gian quy dinh. GV nao khong ndp hoic nop
khong day dt ho so theo thoi gian quy dinh Té trudng 14p bién ban va giri vé BGPD.

4/ Pia diém kiém tra: Tai phong DVH, bt d4u lac 8h00 theo lich da néu trén.

T6 truéng CM thong bao cho tit ¢a cin b, gido vién biét dé thwe hién ké
hoach.

P& nghi tat ca CB,GV ndp toan b hd so, s6 sach dung theo lich da phén cong, c4
nhén CB,GV ndp cham tré lam anh hudng dén hoat dong chung cta don vi, c4 nhan dé phai
tu chiu trach nhiém.

Trén day 1a ké hoach kiém tra hd so, sb sach hoc ky 1, ndm hoc 2020 - 2021 cua
Trung tdm, d& nghi toan thé CB,GV thuc hién nghiém tic c4c ndi dung trén./.

Noi nhan:

- BGD;

- Phong DVH; Té trudng;
- Website TT; VPpdt.

- Luu VT.
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